Electronic Certificate Tip Sheet

TT provides participants of all trainings with an Electronic Certificate (E-Cert) package that includes the
following:

For on-line trainings:
e Certificate of completion
e Course Contents

For live training events:
e Certificate of completion
e Verification of attendance
e Agenda

Here’s the step-by-step process to get your E-Cert:
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If you have any question, contact us at (316) 978-5398



Go to Profile Summary on Home Page

TRAINING TEAMS

MEMBERS - Manage

MEMEERS
My Information ;
Profile Summary Profile Summary
This page is all about you! You can update personal, employment, and sign-in information here. Plus you
ONLINE TRAININGS can view your online and event training status and print your electronic verification of attendance form (E-
AC | MESL ek ek B CoRplobing Youe ket
Cl
All Trainings
CPS

Basic Training |
PERSOMNAL INFO
Advanced Training PROFILE i - L )
Wiew and edit your personal infarmation
Schedule : . your p

Exam

| EMPLOYMENT INFO
SANACE :‘uflew and edit your employment information
Access YOTO CLICK HERE | SIGH-IN INFO
RESOURCES :‘uflew and edit your member ID and password
Tip Sheets
SUPPORT
FAQ's

Customer Support

| TRAINING(S)

STATUS E-CERT COMPLETED[

|| attendant Care - Child In Progress - |
Aftendant Care Training - Adult In Progress -
Crisis Intervention - Track A In Progress .-
Crisis Intervention - Track L In Progress -

. Kansas Certified Peer Specialist Completed Frint  7M0/2008

STATUS  E-CERT COMPLETEDN
E_:p.mplete F'rint_ Tﬁ_ﬂz_pgs“ '

g Teams. All rights reserved. Membership Policy | FAQ | Contact Us

Click on the “Print” to view your
E-Cert package. You can print
the documents for your records.

If you have any question, contact us at (316) 978-5398



